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[bookmark: _GoBack]Minutes of the meeting of 
The Parish Pastoral Committee of St Peter’s Stonyhurst,
 Held on Thursday 12th September 2013 at 7:30 p.m., 
Parish Offices St Peter’s Church, Stonyhurst 
Members Present: Fr. Peter Brook SJ, Niall Macfarlane (Chair), Lucy Harrison, Linda Blakey, Rita & John Holden, Lisa Quinn-Jones , John Thomasson, Andrew Snape  
	Agenda
Item

	Subject
	Discussion/Outcome
	Action
(if any) & by whom

	1.
	Opening Prayer
	Peter Brook SJ opened the Meeting with prayers at 7:30 p.m. 
	

	2
	Apologies
	Apologies received: Mary Moss and Frances Ahearne 
	

	3.
	Appointment as Secretary
	NM agreed to take minutes
	

	4.
	Minutes of 
the last 
meeting
	The Minutes of the last meeting had been circulated by e-mail and were approved as a true record of that meeting with the exception of a correction to Item 12: The sentence beginning ‘There was a Parish Census’ should continue to read ‘at Stonyhurst in 1831, which may be transcribed in the future.’ The words ‘by the Catholic Family History Society’ should be deleted.            
	

	5.
	Matters arising from the 
Minutes of
 the last 
meeting
	1. Fire Alarm Procedure FA has completed St Peter’s Church fire evacuation procedures with laminated Fire Procedure Poster and copies are displayed around the Church.  
2. Part-time Secretariat – The Chair has compiled a Job Description for the above position and will liaise with the Finance committee for salary, role and responsibilities.
3. Boiler at St Joseph’s A query was raised as to why the boiler at St Joseph’s was on during recent hot weather. AS to find out.
4. The Chair advised that at this present moment we are unlikely to have a College student server to assist in either music or altar server provision for the Vigil Mass
5. RH lead the feedback with reference to the Ecumenical outdoor service on 4/8/13 It was a very well attended event and a collection for Marys Meals raised over £400 from the community.
6.  A sample Gift Aid envelope for visitors to the Parish was brought to the attention of Kaz Poloczek.
7.  JT and PB reported on the installation of new telephone, voicemail messaging and also a new computer for the Parish. All items were up and running. The Parish email address is stpeterschurchstonyhurst@btinternet.com  This can be amended if necessary. 
	









AS

	6.
	Co-ordination and Publicity
	The Chair raised the concern of some volunteers of the need to publicise reminders relating to Parish volunteer rotas such as Chapel cleaning, reading, Eucharistic Minister etc. It was proposed to publish names for the all areas in the weekly Newsletter for the subsequent week. The Chair would check with the various co-ordinators their support for this action. There was agreement that more volunteers were still needed to help spread the load, particularly with Eucharistic Ministry. Candidates did not have to be ‘Super Holy’ to be part of this Ministry!       
	


NM




	7. 
	Children’s Liturgy
	The Chair advised that Sarah Hodkinson had organised volunteers and a rota to cover the programme starting in September continuing until June. The frequency was once a month service and involved five Parish volunteers. This would be on top of the Sacramental programme run by Sarah McLennan. All volunteers would need to undertake the Barring & Disclosure checks (formerly CRB)
	

	8.
	SVP
	LB advised that through the contact facilitated by AS she had been in contact with the English Martyrs, Whalley, SVP Conference and had attended two of their meetings. With PB’s permission she has invited a representative to address the Masses over the week-end of 5th/6th October to stimulate interest in an SVP Conference starting up here. We would be given support and guidance by Whalley if a Conference is successfully launched.
	

	9.
	Parish Extra
	Discussion took place as to who could be involved and what features could be included. Suggestions such as Fr Frank being interviewed by a younger member of the Parish; a feature from St Joseph’s School; living history stories from older members of the Parish and something from the Finance committee 
	FA NM LB AS LB

	10.
	Advent Planning
	There would be a Pastoral meeting prior to Advent to ensure the necessary plans are in place. Thursday 21st November was agreed.
	All

	11.
	AOB
	1. RH mentioned the need to publicise where the toilets were for future large congregational gatherings. (Include in the Advent Newsletter?)
2. There is a new Sacristan ‘Cath’ appointed by the College. She reports to Frances Ahearne.
3. Access to the Parish Office was now resolved.
4. JH reminded PB of the Mass for the Holy Souls in St Joseph’s Cemetery Saturday 2nd November 11am   
5. PB would be organising a Reconciliation Service prior to Advent
6. RH asked whether forthcoming Marriages could be included in the Newsletter. It was pointed out that the majority of Marriages were non-Parish/ non-former pupils so the names would not mean much to anyone. But when the local connection was valid, then we would publish the detail
7. JH raised the issue of charges for graves in the Parish cemetery (He was typically contacted by the local Funeral Directors and knew of plot availability) It was felt this item should be directed to the Finance Committee for further discussion  
	












PB



PB

JT



	12.
	Date of next meeting
	7.30pm Thursday 21st November, Parish Office St Peter’s  
	ALL

	13.
	Closing Prayers
	Peter Brook SJ closed the meeting with prayers.
	



Chair :………………………………………………………		Date.....................

L.D.S.
